How to Count Documents for E-Invoicing Cost
Estimation (example scenario)

Documents Included in the Package

All incoming and outgoing B2B documents:

Tax Invoice/Tax invoice received
Commercial Invoice*/Invoice received*
Tax Credit Note/Credit Note Received
Commercial Credit Note*/Debit Note*

Commercial documents are issued for transactions where a Tax Invoice is not required under the UAE VAT
legislation.

Tax Invoice/Tax invoice received/Tax Credit Note/Tax Credit Note Received

1. Navigate to documents list

1@ = FirsiBit ERP/FBCAdministrator (1C:Enterprise) 2 A D Yy FaCAdministar =
# Homepage | Taxlnvoices x | Tax Invoices Received X = Tax Credit Notes X | Tax Credit Notes Received X

= Quickmenu « Tax Credit Notes Received 7 Y
dh Sales

©8  Purchasing

Create | g ] ¢ 8 % B x| | Q - | Moreactions - | | ?

2. Set the Period filter (for example, from 01/01/2025 to 31/12/2025)
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3. Configure list, set the Posted filter to display only posted documents and TRN/TIN filter to identify B2B customers only
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# Homepage | TaxInvoices X | Tax Invoices Received X | Tax Credit Notes X | Tax Credit Notes Received x

= Quickmenu - Tax Invoices ot x
d Sales - -
_ List settings
T8 Purchasing 5
Create | |81 |4 [ [y Main (7 Fiter | (1] Order | (#f Conditional appearance Q -] | Moroactions - | | 2 |
Warehouse
o Select Add new item Group conditions Delete +[ More actions -
© Moy 3 3000612026
Available fields . Left value Comparison type Value
% Project Costing 3 300612026
% = KSA License Type for Company = Filter
HR & Payroll 3 300612026
& o = KSA License Type for Entity o = Posted i
3 300612026
X Asset Management ~ Number

< 30/06/2026
= Payment Terms
B Accounting 3 3000612026

5 Position of Project on the Form
e 3 300622026

ladl Analysis 3 30/06/2026

3 30/06/2026
8 Administration

1

Project Task Position
3 300062026

© = Ref
3 30/06/2026

3 30/06/2026 Finish editing Cancel More actions -

1 30082096



https://userguide.firstbit.ae/x/TGfTCw
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4. Click Output List and export the list to Excel. To simplify the exported list, uncheck the fields that are not required
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5. In Excel, determine the total number of documents (excluding the header row).

i@ = FirstBit ERP/FBCAdministrator (1C:Enterprise)

arch Ctr+Shift+F L D Y FecAsmsmar =

# Homepage | TaxInvoices X | TaxInvoices Received X | Tax Credit Notes X

Tax Credit Notes Received X | List x

= Quickmenu - List e 6 x
dh Sales
A B I U % == 2 Borders - | | Cells - More actions -
) R 1 2 6 7 8 9 10 1 2 13 1 15 16
1__Date | summary | 1
Warehouse 2 |0§/01/2025 No |
304012025 No |
@ Dy 4 240172025 No |
5 |2{012025 No |
% Project Costing 6 211012025 No {
7 [3]i0112025 No H
& HR&Payroll 8 |3}012025 No |
9 |0§02/2025 No {
B2 Asset Management 10 1110272025 No |
11 [1§102/2025 No |
Accounting 12| 24/0212025 o 1
13 2410212025 o |
% Taxes | 14 241022025 o |
15 1410312025 o |
Ll Analysis 16 1410312025 o |
171910312025 o |
182410312025 o |
& Administration 1o Tobioaa0os o {

6. Repeat these steps for each document type

Commercial Invoice/Invoice received/Credit Note/Debit Note

1. Navigate to Quick menu > Sales and Purchase documents list (or count each document list separately - Invoice, Invoice
Received, etc) and set the Period filter
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2. Configure list, set the Posted filter to display only posted documents, TRN/TIN filter - to identify B2B customers only, Taxation
filter - to identify Non-tax documents (Out of scope & Export),
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3. Click Output List and export the list to Excel. To simplify the exported list, uncheck the fields that are not required. In Excel,
determine the total number of documents (excluding the header row).

Final Result
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Add together the number of documents. The resulting total represents the annual document volume and can be used to estimate the
expected E-Invoicing service costs.

The calculated document count is an estimate and does not guarantee 100% accuracy. Actual results depend on the data and
document setup in each database (e.g. B2B customers are identified by the TRN field, so records without a TRN may not be included).

Thank you for being a FirstBIT customer!
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